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PERFORMANCE EVALUATION REPORT FORM

Name of Employee: “\,\@\D ‘VE\E“ R‘Aws
position: YLANT ACCOANTANY W\

tocation: CAGRILAD PLANY

Rating Period:
Purpose of Rating:

Date of Rating: U} . &‘WL} Date Hired:

Department:

'w-: Please review notes on Guide to performance appraisal before accomplishing this form.

FACTORS RATING POINTS
. Has required Has required Needs additional
H tional led;
sica ext;evy:“ &'::‘:::‘:mr:e ot knowledge of own & | knowledge of own instruction and
related work. waork only. guidance.
1. KNOWLEDGE OF WORK 9 to 10 pts 7 to B pts. 5 to 6 pts. 1to 4 pts. Co
Remarks :
Usually exceeds standards. Meccets standards. Seldom meets Never meets standards
standards,
2. PRODUCTIVITY 36 to 40 pts. 301035 pts. 20 to 29 pts. 1t 19 pts. \ q»
emarie: VB M@on fTRoT\ fon nindhh aged aefoRos
Kalhk s/ ofas fovhan Tara 0 cv.%d -
Always Usually Sometimes Rarely
3. IN TIVE 9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts.
- I i"
Remarks :
& Usually dedicated to |Sometimes dedicated| Rarely responds to
Alwa icated to 3
s dect e duty. to duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. B pts. S to 7 pts. 1 to 4 pts. ' ;
Remarks:
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
5. COOPERATION 9 to 10 pts. B pts. S to 7 pts. 1004 pts
Remarks : ‘Aaa;/ m% ;ﬂS‘\ﬁ,\d Yoo (- V\‘tt‘A: 6@& g\'na,g”m_
Tardiness w/n the allowable no.or With written With one (1) day p
less. warning/s suspension With 3 days saspension:
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) 5
PUNCTUALITY: 9 to 10 pts. 7 to 8 pts. S to 6 pts. 1to 4 pts.

Remarks:

Loke mogPoolonm o minson
tinfocremzd k%m\ako@so\m

e

ne‘f m%,

No record of acckdent | No record of accident 1tad an accident or had
No record of t/infraction against | but w/ 1infraction | butw/2 infraction | more than 2infractions
our safety/ housekeeping rules against our safery/ | against our safery/ against our safety/
7. SAFETY AND / OR housekeeping rules | housckeeping rules housckeeping rules
HOUSEKEEPING
9o 10 pts B pts. 5to 7 pts. 1to 4 pts.
Remarks :
TOTAL 4q

Previous Challenges and Accomplishments:




Areas of Strengthy:

Ams of Wcamms / Devebpmcnt
5 R YRy

J-ECN- V=T HIR WO\ UNE WL, S ARV N A.Ao_:.ziib%'l&!&i‘fnﬂ o

0 “Q Acknowledged By:
Rated By veoQ &Ymc" Employee Name @
Printed Name & Signature Prlnmt Nama & Signature
Date : A,‘ OQ‘;LZ" Date SN 0 <L
{mm/dd/yy) (mm/dd/w)
RECOMMENDATIONS:
|
IApproved by Date Signed \O\ M \‘IAMI\
N mm /dd/yy
Approved by Date Signed
mm /dd /yy
President’s Signature Date Signed
mm /dd /yy
mewm—: DETAILS:
Amount of Increase:
DateHived: Present Rate:
mm /dd /yy Date of Last Increase:
z mm /dd /yy
Date Appointed to Present Position: x— WA (erest

New Rate:

FNaurr of Recommendation

[Approved Recommended Rate

Approved Recommended Position :

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Reviewed by:

Human Resource Department

{Effectivity Date S e
mm /dd /yy
VER SATING DESCRIPTION
90-100 __ Outstanding
75-69 Above Average
. S04 R
49 below Brlow Average




